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Industry Education Webinar: 

How to prepare a Certified 
Application for Deposit of a 

Plan of Division (RTC)



Industry Education Program

Land Services SA is committed to providing an excellent Customer Experience. One way 

we continue to deliver value to the Industry is through our Industry Education Program, 

where we produce a range of helpful educational materials, hold regular webinars and 

Industry Events.

✓ Assist in educating the 

industry by providing regular 

training updates

✓ Assist in reducing requisitions 

across your business, saving 

you time and money

✓ Supporting you to deliver 

excellent service to your 

clients

Why are we doing this?



About our Land Services Team 

Sandy Beaglehole is a Property Examiner within Land Services SA.  She 
has over 39 years of experience in numerous positions within Land 
Services SA and has spent the last 9 years as a Property Examiner.

John Ikonomopoulos is a Property Examiner within Land Services SA. 
He has over 26 years of experience in numerous areas of Land 
Information Services. Current areas of focus are examining division 
applications and studying to become a Registered Conveyancer.

Jaymie Heinrich is a Property Examiner within Land Services SA.  She has 
over 19 years of experience in numerous positions within Land Services 
SA and has spent the last 2 years in the role as a Property Examiner.

Brad Cortvriend is a Property Examiner within Land Services SA. He has 3 
years of plan examination experience in the Division team, and is now a 
Property Examiner focusing on examination of division documents. 
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Dividing one or more titles into two or more allotments  : 

RTU or RTC 
Which form to use?

For further information on when to prepare an RTU or RTC please refer to the “RTU or RTC forms” Webinar located on 

our website: https://www.landservices.com.au/industry-education-hub

No Transaction = RTU

1. No change to ownership

2. No adjustment of registered interests (except 

Land Management Agreements or Native 

Vegetation Agreements)

3. Creation of a Service Easement

4. Vesting of Allotments as Public Road and 

Reserves

5. Extinguishment of Easement over land vesting 

as Public Road

6. Extinguishment of Easement or Right of way 

over land vesting as a Reserve

Transaction = RTC

1. Vesting between the registered owners

2. Changing Mode of Holding

3. Discharging or extending registered interests

4. Creation of a Short or Long form Easement

5. Variation of a Easement

6. Extinguishment of a easement

7. Vesting of an Allotment to a third party (Minister, 

Commissioner of Highways etc. ONLY)

https://www.landservices.com.au/industry-education-hub


Plan Format – What to look for?



Front Cover

To calculate the correct lodgement fees please 

refer to the “LTO Fee Calculator” 

located on our website: 

https://www.landservices.com.au/land-

division/fees,-guides-and-forms/lto-fee-calculator

https://www.landservices.com.au/land-division/fees,-guides-and-forms/lto-fee-calculator
https://www.landservices.com.au/land-division/fees,-guides-and-forms/lto-fee-calculator
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Other Titles AffectedAllotment 2 in D1234 being portion of the land in Certificate of Title 

Volume 1234 Folio 567



Mode of Issue

Order

Parcels – ascending

Interests - ascending

Group Parcels

Same proprietors

Same interests

Pieces

Allotment Comprising Pieces

Check Pieces Schedule on plan

Roads and Reserves 

Group all Roads 

Group all Reserves

Balance Parcels

Separate title?

Combine with new parcels?

Easement in Gross

New

Balance 

AG 11122233 over portion

L 11998877 over portion 

Shop A in G12/2020



Transaction Panel

Creation of easement(s) as set out on the accompanying plan

Variation of easement(s) as set out on the accompanying plan

Extinguishment of easement(s) as set out on the 

accompanying plan

Vesting of the interest of A in Allotment 3 to B

Vesting of the interest of B in Allotment 4 to A

Vesting of land from A and B to C and D to form Allotment 1

NIL

Vesting of Allotment 1 from A and B to A of 1 undivided 3rd part 

and B of 2 undivided 3rd parts



Schedule of Easements

HINTS FOR CREATING LONG FORM EASEMENTS 

❖ Use wording as set out in the 6th Schedule as a basis but change to the relevant 

wording and purpose

❖ Reference must be made to the servient land – a unique identifier on the plan

❖ Reference should be made to the dominant land or authority if an easement in gross 

title is to be issued



Consents

For further information on consent forms please refer to the “Consent forms” Webinar located on our website: 

https://www.landservices.com.au/industry-education-hub

Type Consenting Parties

Land being divided Registered Interests

Creating a service easement where there is no SCAP approval. The authority receiving the service easement.

Extinguishing/varying an easement/right of way over a Reserve. The registered proprietor and registered interest of the dominant 

land / gross title.

Extinguishing/Varying an easement over a Public Road. The registered proprietor and registered interests of the dominant 

land / gross title.

Vesting land in the Crown. The party gaining ownership of the land.

Consent to an Easement in Gross Title. The authority receiving the easement must consent.

Creating a private easement appurtenant to land or over land 

outside of the land being divided.

The registered proprietor and registered interests of the land 

outside of the division

Creating a service easement over a redesignated parcel. The registered proprietor and registered interests of the 

redesignated land.

Extinguishing/Varying an easement or right of way over land 

within or outside the division.

The registered proprietors and registered interests of the land 

outside of the division.

Vesting of land as Public Road pursuant to Section 223LF of the 

RPA (eg road widening) for consideration. Notice to Lodging 

Parties No 136. 

The Council for the area.

https://www.landservices.com.au/industry-education-hub


Generic Statements

NIL



Section 31 statement



Execution

1

2

3

4



Certification



Summary of Key Points

RTU or RTC?

Ensure you are lodging the correct dealing 

type – Is there a transaction occurring?

01

02

03 04

05

06

Other Titles
Check for Other Titles Affected  on the plan and 

Redesignated parcels as these registered 

proprietors are not applicants and require a 

consent form

Mode of Issue
• Include balance parcels, roads, reserves and easement 

in gross titles

• Include mode of holding

• Estates and interests in ascending order  

• Use MOI to determine fees 

Transactions
Use the standard generic transaction statements to 

simplify and avoid errors

Executions
Ensure applicant and consenting parties are 

executed correctly in particular Company 

executions and Power of Attorney 

executions

Fees
Use the Mode of Issue to determine the 

number of new titles and Fee Calculator to 

determine the correct fees



Industry Education Hub

Hot Tip: 

Keep updated on 

LSSA’s webinars and 

video’s 
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Questions
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