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Industry Education Program
Land Services SA is committed to providing an excellent Customer Experience 

 Assist in educating the 
industry by providing regular 
training updates

 Assist in reducing 
withdrawals across your 
business, saving you time 
and money

 Supporting you to deliver 
excellent service to your 
clients

Why are we doing this?



About our Land Services Team 

Sandy Beaglehole is a Property Examiner within Land Services SA.  
She has over 37 years experience in numerous positions within 
Land Services SA and has spent the last 6 years as a Property 
Examiner.

John Ikonomopoulos is a Property Examiner within Land Services 
SA. He has over 24 years experience in numerous areas of Land 
Information Services and has work on various projects.  Current 
area of focus are examining division applications and studying to 
become a Registered Conveyancer.
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Form Type Function

AP2CP Lodged when only amending the Schedule of Lot Entitlements for a 
deposited Community Plan.

AP3 Lodged when amending a deposited Community Plan where the 
amendment changes/alters:
• The number of lots in the plan.
• The common property.
• The boundaries of the community parcel.
• The aggregate of the lot entitlements of the lots affected by the 

amendment.
AP4 Lodged when dividing a Development Lot in a deposited Community 

Plan pursuant to a filed Development Contract.
AP5 Lodged when the amendment to the deposited Community Plan 

affects the boundary of the primary community parcel by the removal 
or inclusion of PART of an Allotment.

Form AP that are available for the amendment to a deposited Community Plan: 

Form AP - Amendment to Community Plans



Form AP3 – Application for Amendment of a deposited Community Plan.

Section 52 of the Community Titles Act 1996 allows for the amendment of a deposited 
Community Plan.

Form AP3 is lodged for the purpose of amending a deposited community plan, where the 
amendment does not involve:

The division of a development lot pursuant to a, Development Contact

or 

The addition or removal of land from the community parcel.

Please note a Form AP3 is to be used when the amendment to the Community Plan involves the 
addition of a whole allotment into the Community Parcel.

Form AP - Amendment to Community Plans



Form AP3 – Application for Amendment of a deposited Community Plan.

The application can be made by the Community Corporation pursuant to a unanimous resolution 
of the corporation

or

The lot owners where the amendment is an adjustment of boundaries between lots and the 
Community Corporation has been notified of the application, providing that there are no 
changes/alterations to:

• The number of lots in the plan.

• The common property.

• The boundaries of the community parcel.

• The aggregate of the lot entitlements of the lots affected by the amendment.

Section 59 of the Community Titles Act 1996 allows for the amendment of a deposited 
Community Plan pursuant to an Order of Court. 

Form AP - Amendment to Community Plans



Form AP3 – Application for Amendment of a deposited Community Plan.

Form AP - Amendment to Community Plans

The Form AP3 is lodged for the amendment of a deposited Community Plan in 
accordance with the substituted or added sheets of the plan. The amendments to 
the plan maybe in the form of:
Amendment to lot boundaries (community or development) and the common property.

Creation of new lot(s) (including the creation of a development lot) and common 
property.
Amendment to the service infrastructure.

Amendment to buildings and structures shown on the plan.

Amendment to the community plan by the addition of a whole of an allotment, section or 
block.
Amendment to the Schedule of Lot Entitlements.



Form AP3 – Application for Amendment of a deposited Community Plan.

Form AP - Amendment to Community Plans

The following may also form part of the amendment:

Creation of additional new easements.

Extinguishment and variation of existing easements.

Creation of additional public roads or reserves.

Additional encroachments.



Form AP3 – Application for Amendment of a deposited Community Plan.

Form AP - Amendment to Community Plans

Consenting Parties.
Certificate of Consent forms are to be completed by:
Registered interests of the Lots being amended.

Registered proprietors of the Lots being amended and are not applicants.

Registered interests of the Common Property being amended.

Parties affected by changes to the relative value of a lot entitlement.

Registered proprietor(s) and Registered interest(s) being affected by the creation, 
extinguishment, variation of easements.
Registered proprietor(s) of privately owned land that is being encroached upon.

Note: Where the relative value of the lots entitlements has changed a certified copy of the 
resolution agreeing to the amendment is to be attached to the Form AP3.



Form AP4 – Application for Amendment of a deposited Community Plan pursuant to a 
Development Contract.

Section 58 of the Community Titles Act 1996 allows for the amendment of a deposited 
Community Plan in pursuance of a filed Development Contract.

Form AP - Amendment to Community Plans



Form AP4 – Application for Amendment of a deposited Community Plan pursuant to a 
Development Contract.

Form AP - Amendment to Community Plans

The Form AP4 is lodged for the amendment of a deposited Community Plan in 
accordance with the substituted or added sheets of the plan and the 
Development Contract. The amendments allow for:
The creation of new Lot(s), (including a new development lot for future staged 
development). 
Creation of additional Common Property.

New service infrastructure.

Building structures to be shown on the plan (this includes any item referred to in the 
scheme description, by-laws or development contract.



Form AP4 – Application for Amendment of a deposited Community Plan pursuant to a 
Development Contract.

Form AP - Amendment to Community Plans

The following may also form part of the amendment:

Creation of additional new easements.

Extinguishment and variation of existing easements.

Creation of additional public roads or reserves.

Additional encroachments.



Form AP4 – Application for Amendment of a deposited Community Plan pursuant to a 
Development Contract.

Form AP - Amendment to Community Plans

Consenting Parties.
Certificate of Consent forms are to be completed by:
Registered Proprietor of land outside of the development lot affected by the 
extinguishment, variation or creation of an easement.
Registered interests of land outside of the development lot affected by the 
extinguishment, variation or creation of an easement.
Registered Proprietor of privately owned land affected by an additional encroachment.

Registered interests of the development lot only where the interest is affected by the 
extinguishment, variation or creation of an easement.
In all other situations, consents are not required due to the upfront disclosure (via the 
Scheme Description and Development Contract) of the amendment.



Form AP3 Example
Existing Deposited 
Community Plan



Form AP3 Example

Lodged Amendment to 
Deposited Community 
Plan

Development No.
Development No. applicable to the 
amendment

Certificates of Title
The current Certificates of Title 
affected by the amendment



Form AP3 Example

Lodged Amendment to 
Deposited Community 
Plan

Adjustment of Lot 3 and 
Common Property boundary 
(Transaction no. 1) 

Adjustment of Lot 3 and 
Common Property boundary 
(Transaction no. 2)

Creation of Lot 4

Lot 3 and Lot 4 stratum lots as 
regards the potion marked X



Form AP3 Example
Form AP3 – C23935.

Amendment to Community Plan No. 23935.

• Land Description – The current Certificates of Title shown in the “OTHER TITLES AFFECTED” 
panel on the plan.

• Applicant – The Community Corporation is the applicant (the existing amount of lots will 
change and the common property is being affected).

• Certificate of Consent form required from the Registered Proprietor of amended Lot 3.

• Certificate of Consent form required from registered interest of amended Lot 3 i.e. 
Mortgagee.

• The creation of Lot 4 will require a schedule of Lot Entitlements to be lodged with the 
application.



Form AP3 Example

Transaction no. 1.

Transaction no. 2

Details of Transaction 
panel capturing vestings
affecting the applicant



Form AP3 – Example

Transaction no. 1.

Transaction no. 2

Certificate of Consent form 
for registered proprietor of 
amended Lot 3 showing 
vestings.



Form AP3 – Example

Schedule of Mode of 
Issue showing outcome of 
amendment and the new 
Certificates of Title to 
issue.



Form AP4 – Example
Existing Deposited 
Community Plan



Form AP4 – Example
Lodged Amendment to 
Deposited Community 
Plan

Development No.
Development No. applicable to the 
amendment

Certificate of Title
The current Certificate of Title 
affected by the amendment

Amendment to Community 
Plan in accordance with the 
Development Contract



Form AP4 – Example
Lodged Amendment to 
Deposited Community 
Plan

Creation of Lots 16, 17, 18 and 
19.

Balance of Development Lot 
Comprising Pieces 301 and 
302

Amendment to Community 
Plan in accordance with the 
Development Contract



Form AP4 – Example
Form AP4 – C23935.

Amendment to Community Plan No. 41116 in accordance with a filed Development Contract.

• Land Description – The current Certificate of Title shown in the “OTHER TITLES AFFECTED” 
panel on the plan - The Certificate of Title for Development Lot 300.

• Applicant – Is the registered proprietor of the Certificate of Title for Development Lot 300.

• In this instance the consents of any registered interests on the Certificate of Title for the 
Development Lot are not required due to the upfront disclosure (via the Scheme Description 
and Development Contract) of the amendment.

Note:  The Amendment provisions under section 58 of the CTA does not allow for:

• The vesting of a Lot in an acquiring authority (unless the authority is the applicant)

• Partitioning 

• Vesting of a lot in a third party.



Form AP4 – Example
Page 1 of the Form AP4 
with the clauses being 
completed as per the 
amended plan

Development Lot being divided

In applicable statements has 
been struck through as per 
the amended Community Plan

Development Contract number



Form AP4 – Example

Schedule of Mode of 
Issue showing outcome of 
amendment and the new 
Certificates of Title to 
issue.



Points to Remember

Points to Remember
• The application for a Form AP3 is to be made by the Community Corporation 

pursuant to a unanimous resolution of the corporation when the 
amendment changes/alters:

• The number of lots in the plan.

• The common property.

• The boundaries of the community parcel.

• The aggregate of the lot entitlements of the lots affected by the 
amendment.



Points to Remember

Points to Remember
• If the relative value of the lot entitlements has changed by + or – 10% a 

schedule of Lot Entitlements will need to be lodged and a certified copy of 
the resolution agreeing to the amendment is to be attached to the Form AP3.

• If the relative value of the lot entitlements has not changed, a Certificate set 
out in Form No. 3 of the Community Titles Regulations 1996, from a Land 
Valuer will need to be attached to the Form AP3.

• If the lodged Form AP4 amendment is not in accordance with the filed 
Development Contract a Variation to Development Contract will need to be 
lodged before the application.

• Suggest use the Panel Forms that are available on the Land Services SA 
website.



Industry Education Hub

Hot Tip: Keep updated on 
LSSA’s webinars and video’s 
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Questions
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